








Greater Dallas Chamber 


Position Description








Title:�
Research Manager – Economic Development Specialist�
�
Department:�
Business Information & Research�
�
Reporting to:�
Director of Research�
�
Classification:�
Exempt�
�
�
�
�
Scope:	�
Professional position managing and providing direct research support for the Chamber’s economic development program.  Operates under the supervision of the Director of Research, Business Information and Research, and in coordination with both the department’s research team and the Chamber’s economic development team.   �
�
�
�
�
Objectives:	�
Serves as the department’s primary staff contact in the provision of research and information support to the Chamber’s economic development program.  The research manager is responsible for providing (1) timely responses to requests for information from economic development staff, consultants and prospects as well as (2) selected products designed to assist in business development, marketing programs and other strategic efforts of the economic development program.  The manager provides direct services and coordinates the work of research team members within the chamber and among allied communities.�
�
�
�
�
Duties:	�
Collect and compile economic and demographic statistics through primary and secondary research.  Develop and maintain appropriate databases.  





Analyze and report findings to Chamber staff, allies in the development community, prospects and other decision-makers.  





Develop, coordinate and manage research projects involving internal and external staff. �
�
�
�
�
Education:	 �
Minimum four-year college degree in market research, economics, urban planning, business or related field.  Masters Degree is preferred.�
�
�
�
�
Experience:�
Depends on education.�
�
�
�
�
Skills:	 �
Must be highly motivated, require little supervision and be detail oriented.  Excellent research, organizational, computer and communication skills.  Must be able to synthesize data into a meaningful value proposition.  Knowledge and use of spreadsheets and databases, particularly Excel and Access, a must.  Familiarity with GIS software also required.�
�









Current as of 2007


